How To Join A Webex Meeting

You’ve beeninvited to a Webex Meeting. To join this meeting there are two options: 1) join via the Webex Application on your device
2) through your web browser.

For Windows and Mac:
1) Gotoyour outlook/email and open your email invite and click Join meeting| If you don't have a meeting invite contactthe
meeting organiser

If this is the first time you're joining a Webex meeting, Webex automatically attempts to download the Application. If you are on
a device where you need a system administrator to download an application onto your device you may need to decline this and
open the meeting in your web browser. See step 6 below.

If you're joining from a Linux computer or Chromebook, you aren't prompted to install anything. The meeting simply opensin

your browser.
Catherine Sinu invites you to join this Webex meeting.

Monday, November 30, 2020
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More ways to join:

Join from the meeting link
https://example.webex.com/example/eg.php?MTID=m475eadb9eb9ebc48f669
Join by meeting number

Meeting number (access code): 555 345 231
Meeting password: aQ34ijkC (55512345 from phones and video systems)

2) CIick[Open Webex](if promptedto do so) or click Launch meeting.

3) Enter your name as you want it to appear in the meeting, check Remember me, and then click Sign In so you can access the
full list of meeting features.

4) Or if you just want to join the meeting quickly and don’t need access to all the meeting features, you can click Join as Guest

5) Enter your email address, check Remember Me, and then click Next

6) If you are having trouble you can join from your Web Browser by seIecting[Join from your browser
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| Always open these types of links in the associated app

Cance Open Webex

After you install Webex, click Launch Meeting

Launch meeting

Didn’t work? Download the app again.

Having trouble with the app?§Join from your browser.
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7) Inthe preview window, you can check your audio and video before you join the meeting. First, choose how you want to hear.

. Use[computer audio (defaultﬂ—Use your computer with a headset or speakers.

* Call in—If you prefer to use your phone for audio, dial in when the meeting starts. A list of the global call-in numbers is available
in your meeting invite in outlook. Join by phone
+61-2-9338-2221 Australia Toll

+61-2-9053-7190 Australia Toll 2
Global call-in numbers

*Connect your video by select Start Video option. Using the drop-down arrow, you can test your video before entering the

meeting.
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8) You can test your speaker and microphone using the Test Speaker and Microphone button.

9) To connectto a compatible video device, click Use video system.

10) ClickjJoin Meeting

11) Click Unmutelif you want to say hi to everyone or when it is appropriate to speak. Once you have finished speaking, return
yourself to Muted to give other participants the opportunity to speak.

12) Click Start Videoif you want to be seen by your fellow participants. Click Stop Video to turn your video off when you are
finished speaking.

13) To[Raise Your Hand|in the meeting to have the opportunityto speak, go to the Participants Panel, hover over your name,
and select the Hand Icon.
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14) To Lower your r your name in the Participants Panel C, " -
and select the|Lower Hand Ico _
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